University of Nebraska – Lincoln

Agreement for Use of University-Provided Communication Equipment/Service


In accordance with the University of Nebraska – Lincoln Communication Equipment & Services Policy, I am being provided communication equipment and/or service by the University under “Option 2.”  Under this option the University is paying for the communication equipment and/or service being provided to me.  My supervisor has determined that I require the communication equipment and/or service to perform my job responsibilities.  
Also as provided by the Policy, I hereby confirm my agreement to provide summaries of my personal use of the communication equipment and/or service to the Payroll Department.  I understand that personal use under Option 2 is discouraged.  The quarterly reporting deadlines and their related period of activity are shown below.


April 30
January-March bills


July 31

April-June bills


October 31
July-September bills


January 31
October-December bills

I understand and agree that the entire cost of communication equipment and/or service will be deducted from my pay for any quarterly period for which I have not submitted a summary of personal use to the Payroll Department by the reporting deadline.  I further acknowledge that my supervisor must review and approve my reports prior to sending them to Payroll.
This agreement is valid for the duration of my use of the University-provided communication equipment and/or service.  When I no longer require communication equipment and/or service (due for example to change in responsibilities or termination of employment) I must return any equipment to the University.

______________________________
____________________
_______________
Print Employee Name



Employee ID Number

Employee











Phone Number
______________________________
____________________
Employee Signature



Date

______________________________
____________________
_______________
Supervisor’s Signature


Date



Supervisor
Phone Number
Description of Equipment (including Serial Number and cost):

Description of Service (including cost):

Return completed form to the Payroll Department, 406 Canfield Administration Building (0436)


